A. Titles

The officers of the AMSA University of Washington Premedical Chapter’s executive board shall include:  Executive President, Executive Vice President, Secretary, VP of Public Relations and Recruitment, Treasurer and VP of Membership, and VP of Activities, VP of Advocacy and Education and Webmaster/Secretary with the flexibility to create new positions as the necessity presents itself.

B. Elections

Officers will be selected based on an electronic application that will be reviewed by the current executive members. Depending on the volume of applications, the top 3 applications for any one position will be chosen by the executive members and may be presented electronically to the voting members. If this is the case, voting will take place over the week of 05/17/10-5/21/10 and the candidate for each position with the most votes will take office. In the case of a tie, the executive committee will vote. In the case of a tie within the executive committee, the Executive President (normally ex-officio) will vote to break the tie. Training will begin after elections and will continue until June 1, at which point the new officers will take their official positions.

C. Eligibility

Any member of AMSA University of Washington Premedical Chapter shall be eligible for election provided that he/she:

· Is a local member of UW Pre-medical AMSA. 

· Is currently, or will become if elected, a national member of AMSA. 

· Is a registered UW student at the time of the election.

· Has carefully read and understood the responsibilities held by his/her prospective position.

________________________________________________________________

The President shall:

· Assist the Treasurer in the preparation of a budget.

· Advise and support all officers.

· Work with UW/National AMSA Advisers

· Serve as a chapter delegate to the Premedical Caucus at AMSA's National Annual Convention each March (or select a surrogate if he/she chooses not to attend).

· Oversee the coordination of all projects.

· Act as liaison to other premed organizations.

· Act as liaison to Kaplan, co-planning special events and dealing with the MCAT course auction.

· Be available to hold office hours to accept membership dues/answer questions

Vice President:

· Assist the President and VP of Activities oversee projects.

· Perform administrative duties, to include but not limited to booking rooms, evaluating quarterly performance and moderating list-serves.

· Organize elections at the end of Winter quarter (catalysttools.washington.edu) and make a webQ survey or quiz -- it doesn't really matter which.

· Organize Kaplan auction(s) using catalyst.

VP of Public Relations and Recruitment:

· Represent UW AMSA premed. at the UW Student Health Consortium. 

· Organize activities to improve the image and presence of AMSA on the UW campus.

· Send emails and Facebook messages to advertise upcoming meetings and events.

· Organize and perform tabling duties; seek out opportunities a minimum of once per quarter (RSO activities fair Autumn quarter, Terry Hall Pre-health Fair Winter quarter and AED Pre-health Fair Spring quarter). 

· Keep a written record of all meetings (general membership meetings, executive, etc.) in order to provide the chapter with a record of issues discussed, problems posed, ideas raised and of the people who participated in the group discussion for benefit of the chapter and its members (Send to Webmaster to update website)

· In case of absence, have a substitute previously appointed for that day by any member of the executive committee.

VP of Advocacy and Education

· Educate members on AMSA mission statement and goals.

· Educate members on current health care policy.

· Increase awareness of current medical events and movements (status of health care reform).

· Facilitate quarterly advocacy events to promote national AMSA’s mission statement, such as MLK Day of Service and National AIDS Day.

· Post to AMSA Blog/Ethics Discussion Board.

VP of Membership/Treasurer:

· Organize active recruitment of new members from the student body.

· Create a recruitment plan at the beginning of each quarter and present it to the executive committee.

· Maintain updated membership records and add new members to our list-serve.

· Collect and record all membership fees and convey to Treasurer.

· Distribute national AMSA information (available to use for free) and recruitment material.

· Distribute AMSA University of Washington Premedical Chapter information and publications.

· Respond to emails from interested members. 

Treasurer:

· Present a budget and a tentative schedule of suggested fundraising activities (Kaplan auction) by the beginning of each quarter for the finance of the chapter (approval needed by the president and the executive committee).

· Oversee the fund-raising committee on behalf of the chapter.

· Collect all funds from VP of Recruitment and Membership and President

· See to the day-to-day expenditures of the chapter.

· See to the best of his/her abilities that money used on behalf of the chapter is used wisely, legally and in a manner that suits the purposes of the chapter.

· Purchase food for meetings and events.

VP of Activities:

· Present the executive committee with a detailed plan at the beginning of each quarter for 1-2 special events (i.e. suture clinics, casting clinics, ISIS tour, trip to Pacific Science Center, film screening, medical student panels etc). 

· Promote awareness of and group participation in organized events in coordination with VP of Public Relations and Advocacy.

· Organize and coordinate activities to include personal participation the day of the activity.

· Delegate duties to other officers and/or a sub committee.  

Webmaster/Secretary

· Revamp/update the UW AMSA website with regular announcements.

· Daily check uwamsapremed@gmail.com account and delegate email responses to the appropriate officer.

· Update the Facebook page.

· Create/Regulate AMSA Blog/Ethics Discussion Board.

· Maintain Twitter account (or other modern or social networking websites to improve Public Relations).

· Keep a calendar of all relevant chapter activities, updated weekly.

All Officers

· Preside at all meetings when available. 

· Plan at least one meeting per year (special topic of interest/guest speaker).
· Promptly answer officer correspondence or emails sent from the Webmaster.
· Quarterly update Google calendar to aid in scheduling.
· Attend mandatory officer meetings (dates/frequency TBD).
· Help with special event tabling.
· Promote a positive reputation for UW AMSA.
· Recruit prospective guest speakers.

https://catalysttools.washington.edu/webq/survey/chenn3/77520

